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NMEPEYEHb

NNaTHbIX YCNYT, BbIMONHAEMbIX [0CYAapCTBEHHbIM Ka3eHHbIM
yupexaeHvnem «locyaapcTBeHHbI apxue Kysbacca»

1. ObecrneyeHne COXPaHHOCTN AOKYMEHTOB.

1.1.06cnefoBaHne  (M3NKO-XMMMUYECKOTO,  TEXHWYECKOr0  COCTOSAHUA
apPXUBHbIX LOKYMEHTOB Ha 6YMa)HOM HOCUTESNE U NeYaTHbIX U3LaHUN.
1.2.PeMOHT JOKYMEHTOB (neyaTHbIX U34aHunin), nepensieTHble paboTbl.

1.2.1. MNMoAwmnBKa apXnBHbIX OKYMEHTOB.

1.2.2.PeMOHT apXMBHbIX JJOKYMEHTOB C HapallnBaHNEM KOPELLKOB.

1.2.3. TepenneT Aen N KHUr.

1.3.4e31HMeKUNA U NONCTHAA 0YUCTKA Aef1 OT rpubka, NniecHu.
1.3.1.06ecnblMBaHMe apXMBHBIX LOKYMEHTOB.

1.4. XpaHeHue JOKYMEHTOB MOCTOAHHOIO, BPEMEHHOIO0 CPOKOB XPaHEHUS.
1.5.KoHCYIbTUpOBaHNe pPabOTHMKOB apXMBHbIX W [eN0mnpon3BOACTBEHHbIX
CNyxo0.

2. YnopsgoyeHne apxmBHbIX [JOKYMEHTOB.

2.1.Pa3paboTka HOPMaTUBHO-METOANYECKNX [LOKYMEHTOB AN YUPEXAeHUMN.

2.1.1.CocTaBneHve NCTOPUYECKOI cnpaBku 0 hoHaobpa3oBaTenein n oHae.

2.2. CocTaBneHue nnaHa ynopagoyeHns gen.

2.3.Pa3paboTka cxeMbl cucTemaTu3auum gen oHa.

2.4.CuctemaTusaunsa gen [0 MpoBefeHMA  3KCNEPTU3bl  LEHHOCTU
NOKYMEHTOB.

2.5.NMpoBefeHNe  3KCNEPTU3bl HAy4YHOM W  NPaKTUYECKON LEHHOCTU
NOKYMEHTOB.

2.5.1.YnpaBneHYecKoin AOKyMeHTaLmu.

2.5.2. J10KyMEHTOB MO IMYHOMY COCTaBY.

2.6.DopmMupoBaHmne aen U3 poccoinu, nepeopmupoBaHue gen.

2.7.CnuctemaTtmsalns NUCToB B Aene.

2.8.CocTaBneHne 3aro/IoBKOB fern.

2.9.CocTaB/ieHMe BHYTPEHHe ONuCK LOKYMEHTOB.

2.10. Hymepauns n1cToB B e1laX COBETCKOro M NOCTCOBETCKOIro Nepuoaos.

2.11 .lNepeHymepaLns NNCTOB.

2.12.TpoBepKa HymepaLwnm N1McToB.

2.13.0opmsieHne 06N0XKKM fena, TUTYNIbHOr0 INCTA, NINCTa 3aBepuTerns.



2.14.CnctemaTmsalma fen, He noanexxawmx XpaHeHuto, nNo rpynnam.
2.15.MpocTaHOBKa apXUBHOTO LWINgpa Ha 0610XKKe fena.
2.16.CocTaBneHue onucu gen.

2.17.CocTaBneHue npeancnoBma K onucu aen.

2.18.CocTaBneHue yKasaTensa K onucu gen.

2.19.0popmsieHre onuck fen

2.20.CocTaBneHue aKTa 0 BblAeNeHUN K YHUUTOXXEHNIO JOKYMEHTOB.
2.21.KapToHnpoBaHue fen.

2.22.IepeKapToHMpoBaHue aen.

2.23 .HanucaHue ApnbIKOoB.

2.24 HaknenBaHune ApnbIKOB.

3. OkaszaHWe MeToAMYeCKOl U NPaKTUYECKON NOMOLL.

3.1 .Pa3paboTka

-HOMEHKNaTypbl fen;

-NoNoXeHns 06 apxmee;

-M0N0XeHNs 06 IKCMEPTHOW KOMUCCUN;

-MHCTPYKLUNN NO AeN10Npon3BOACTBY.
3.2.CocTaBnieHne nacnopTta apxmsa.
3.3.06cnegoBaHMe COCTOAHWA apxuMBa W OpraHM3aumMmM [OKYMEHTOB B

LefIonpon3BOACTBeE.

3.4.lNpoBepka

-HOMEHKNaTypbl fen;

-NoNoXKeHns 06 apxuee;

-MOMOXEHMSA 06 3KCNEPTHON KOMUCCUMN,
3.4.INpoBepka

- ONucenr Aen ynpasieHYeCcKon SOKYMeHTaLmm,;

- onucer gen no IMYHOMY COCTaBy;

- NPeANCNOBWIA,

- TUTYNbHOTO JINCTA;

- ICTOPUYECKOI CNpaBKM.

4. VHhopmaumnoHHoe obecneyveHne NoNb30BaTeNeNn No X obpaLLeHnsM.

4.1.TemaTnyeCKoe BbifBNEHNE JOKYMEHTOB.

4.2./IcnofiHeHKe 3anpocoB

4.3.MogrotoBka ny6nnkaymni

4.4.TpoBefileHNe 3KCKYPCU1 NO apXmBy.

4.5.MoaroToBKa TeMaTNUYeCKOM NOABOPKN apXMBHBIX fen.

4.6. MNoproToBka u Bbljava U3 apxXmBoxXpaHunuwia aen.

4.7. TloarotoBka M Bblgaya M3 apxXMBOXpaHWU/MLLA [eNn  CBbile
YyCTaHOB/IEHHOI0 06beMa.



4.8. MNepeBog LOKYMEHTOB B 3/IEKTPOHHbIN hopmar.

4.8.1 .KcepokonupoBaHue.

4.8.2.CKaHupoBaHve (hoTOL0KYMEHTOB TEXHUYECKUMW CPefCTBaMy apxuBa.

4.8.3.CKaHMpoBaH/e JOKYMEHTOB Ha ByMaxXHOM HocuTesne opmara A4.

4.8.4. CKaHMpOBaHWe JOKYMEHTOB Ha 6YyMaXXHOM HocuTesle hopmarta A3.

4.8.5.MNMpegocTaBneHne  LMEPPOBLIX KOMWUA  OUUGPOBAHHBLIX  apPXMBHbIX
[LOKYMEHTOB.

4.8.5.1.C nucta opuruHana A4

4.8.5.2.C nucta opurnHana A3

4.9.0praHmsaums  no  obecneyeHMto  paboTbl  MOMb30BATENA MO
CamMOCTOATENNbHOMY U3rOTOB/IEHUIO LIM(POBLIX KOMWUIA apXMBHbIX Jen.

4.9.1. ApeHayeMbIMN TEXHUYECKUMU CPEACTBaMM apXuBa.

4.9.2.C06CTBEHHbIM 0ECKOHTaKTHbIM MOGU/IbHbLIM KOMUPYHLWLNM
TEXHUYECKUM CpPEACTBOM.

5. [Tlpoyne nnaTHble yCnyru



O6Lue NoNoXeHUs

Hactoswmne  Tapudbl  rOCyAapCTBEHHOrO  Ka3eHHOro  yupexieHus
«locypapcTBeHHbI  apxuB  Kysbacca» paspaboTaHbl B COOTBETCTBUM C
MpaXkgaHCKUM  KoaekcoMm Poccuidickor  depepaumn, BHOMKETHbIM  KOJEKCOM
Poccuitickoi  defepaumun, HanorosbiM Kofekcom Poccuiickoin  ®efepauun,
(hefepasibHbIMU 3akoHamn: oT 27 mnona 2006 roga Ne 149-d3 «O6 mHhopmauuu,
NH(OPMAaLMOHHBIX TEXHOMOTMAX U 0 3alinTe MHGopMaunm», ot 22 okTa6ps 2004
Ne 125-®3 «O6 apxmBHOM fene B Poccuinickon depepaunm», ot 7 despans 1992
roga Ne 2300-1 «O 3awmTe npaB notpebutenei», lMpaBunammn opraHusaLnm
XpaHeHWs, KOMMJIEKTOBaHWA, y4yeTa WU UCNOMb30BaHUA [LOKYMEHTOB APXMBHOIO
(oHpa Poccuiickor  Pepepauum M APYTUX  apXMBHbLIX  [LOKYMEHTOB B
rOCyLapCTBeHHbIX W MYHULUMNANbHbLIX apxuBax, My3eax W 6ubnvoTtekax,
opraHusaumsax  PoccuidicKOoW — akafeMunm  Hayk»  (YTBepXAeHbl  MPUKa3om
depepancHoro apxusHoro areHtctea ot 02.03.2020 r. Ne 24), [Mopsgkom
NCMNONb30BaHNA apXMBHbLIX LOKYMEHTOB B rOCYAapCTBEHHbLIX U MYHULMNaNbHbIX
apxmBax Poccuiickonn ®epepaumn  (YTBEPXKAEHbl NpuKazom deaepanbHOro
apXuBHOro areHTcTBa OT 1 ceHTabpsa 2017 r. Ne 143), pekomMeHAaumsamu
defepanbHOro apxXMBHOIO areHTCTBa MO 0Ka3aHWIo MIaTHbIX YCIyr (hefepasibHbIMU
Ka3eHHbIMU YyupexaeHuamu, noaBefoMCTBEHHbIMW — PedepasibHOMY apXUBHOMY
areHtctey ot 18.01.2018 r., Ha OCHOBaHWM TMNpuKasa apxXMBHOI0 YyrnpaBieHuUs
KemepoBckoii obnactn ot 15.11.2018 r. Ne 42 «O6 yTtBepaeHum [lopsaaka
onpegeneHns nnatbl U (UK) pasMmepa nnaTbl 3a OKasaHue ycnyru (BbIMOSIHEHHbIE
paboTbl) NPW OCYLLECTB/IEHUN TOCYAAapPCTBEHHBLIMU Ka3eHHbIMU YUpPeXaeHUamu,
NMOABELOMCTBEHHbIMW  apXWMBHOMY  ynpasfieHuMto  KemepoBckoW  ob6nactu,
NPUHOCSLWEN A0X0AbI AEATENIbHOCTU», C YUYeTOM CneaytoLlmx pakTopos:

- yyeTa MNOJIHOTO0 KOMMJeKca TEXHONOTMYeCKUX MpOoLLeccoB M onepauui,
HEOOXO4MUMbIX N5 OCYLLECTBNEHNA eAnHNLbI PaboTbl UM OKa3biBAaEMORN YCNyru.

- UCMONb30BaHWA Hay4yHO-000CHOBAaHHLIX HOPM BPEMEHM Ha paboTbl U

yCNyru, BbINoSIHAeMble rocyupexaeHmnamu / Pocapxus, BHUNOAL, M. 2007 T;



- pa3Mepa fHeBHOro 3apaboTka paboTHUKa;

- 4eNnecoobpasHOCTN 1N 3KOHOMUYECKOW 3PEKTUBHOCTHU;

- CNPOCOM MOTPebuTeniein Ha KOHKYPEeHTHbIE YCNyTH,

[ocyfapCTBEHHOE Ka3eHHOe yupexzaeHue «[oCy[apCTBEHHbIA  apxXuB
Ky3sb6acca» obecrneumBaeT nosib3oBaresieid 6ecnnaTHom, LOCTYMHON U LOCTOBEPHON
MH(OpMaLMein 0 CBOEM MeCTOHaxXOXAeHWUW, NOYTOBOM U 3MIEKTPOHHOM afpecax,
KOHTaKTHbIX TefnedoHax, pexume paboTbl (4acbl 06CNYyXMBaHUA, paboume K
BbIXOAHbIE [HMW), O XPaHALWMUXCA apXMBHbIX (POHAAX, YCnyrax, OKa3blBaeMbIX Ha
6e3B03Me3/HOM OCHOBe, Tapuax Ha MaTHble YCNYrK C YKa3aHWeM LEeH, YC/I0BUIA
NpefoCcTaBNeHNs W MOpsAKe onnartbl, /Nbrotax OTAeNbHbIM  KaTeropusam
Mosib30BaTesiel, yCTaHOB/IEHHbIX 3aKOHOAATeNbCTBOM Poccuinickon deaepaumm,

B cooTBeTCTBUM C 3aKOHOZATeNIbCTBOM Poccuiickon degepauunn Tapudbl
He PacnpoCTPaHAKTCA Ha Clefytolme ycyru, okKasbiBaemble Monb30BaTeNsiMm Ha

6e3B03Me3/JHO OCHOBE:

- noceweHne 4YntajibHOro 3asla, CaMOCTOATE/IbHOE M3YyYEHWE MO/1b30BaTENIEM
Aen n JOKYMEHTOB, CrnpaBOYHO-MOUCKOBbIX CPEACTB K HUM, MNMeYaTHbIX VI3,CI,&HI/IVI B
COOTBETCTBUN C NyHKTOM 4.1.1 NMopagKa UCnosib30BaHUA apXUBHbIX JOKYMEHTOB B

roCyapCTBEHHbIX U MYHMLMNANbHbIX apxuBax Poccuiickoli ®eaepauuu;

- WCMOJSIHEHME 3anpPOCOoB MNO/b30BaTeNel, CBA3AHHbIX C COLMaIbHOMN 3aLMTON
rpaxnaH, npegycMarpuBatoLLeit UX NEHCMOHHOe 0becrneyeHne, a TakxKe MnoslyyeHune
NbroT W KOMMNEeHcauuih B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoi
depepaymm;

- NpefocTaBfeHNe apxXmBHOW WHGoOPMaUMM W/Mnn  KONWA  [LOKYMEHTOB
opraHam rocyfapCTBEHHOW BNacTM W MECTHOro CcamoyrnpaBfeHuss B Lensx
OCYLLIECTB/IEHMS UMW CBOUX MOJTHOMOUWIA;

- BblJayy apxXuBHbIX AOKYMEHTOB BO BPEMEHHOe MoJib30BaHMe
opraHusaumam - poHA006pa3oBaTeNsiM, CyaebHbIM, NPaBOOXPAHUTENbHLIM U UHBIM

YMNOJIHOMOYEHHbLIM OpraHam.



B cooTtBeTcTBUM C NYHKTOM 3 cTaTby 161 Bo[KeTHOro Kogekca Poccuiickon
denepaLmm B  YyCTaBe rocyfapCTBeHHOro Ka3eHHOro  yupexpaeHus
«locyfapcTBeHHbI apxmB Kysbacca» npefycMOTPEHO MpaBO OCYLLECTBAATb
MPUHOCALLYIO [0XO0L [eATe/IbHOCTb. [l0XOAbl, MONYYEHHble OT YKa3aHHOW
[eATeNIbHOCTW, MOCTYNalT B COOTBETCTBYHOLIMIA OIOMKET OHOIKETHON CUCTEMDI
Poccuiickoin  depepaumn. B COOTBETCTBUM C  AaHHBLIMU  MOMOXEHUAMMU
focyaapCTBEHHOE Ka3eHHOe yupexieHue «locygapcTBEHHbIN apxmB Kysbacca»
OKa3blBaeT MNaTHble YCAYyrn QU3MYeCKUM W HOPUAMYECKUM Nuuam (ganee -
nonb3osatenun). CpeacTea, NMonyyYeHHbIe OT OKa3aHUA NAaTHbIX YCAyr, NOCTYNarT B
6ropkeT KemepoBcKoi o6nacTu - Kysbacca.

Tapudbl NPpUMEHAOTCA NPU pacyeTax 3a PpaboTbl MU YCNYrKn, BK/KOYEHHbIE B
[MepeyeHb nNNaTHbIX Yycnyr W npegycMaTtpuBalOT CTOMMOCTb  BbINOJIHEHUS
OT/e/IbHbIX Onepauunin n BUA0B paboT, COCTaBNAOLWMX NAaTHYHO ycnyry. CTOMMOCTb
MNaTHOW yCcnyrun onpegensetca B 3aBUCMMOCTM OT COCTaBa orepayui,
HEOOXOANMBIX ANS ee BbINONHEHNS.

B ocHoBy pacuéTa LeH Ha OKa3aHWe nnaTHbIX YCnyr B3AT pacyeTHo-
aHaNUTUYecKMin MeTof. PacyéT LUeHbl NIaTHbIX YCAYyr OCHOBbLIBAETCA Ha
nokasatensax AeATeslbHOCTU yupexaeHua 3a 2021 rof, CKOPPeKTUPOBAHHbLIX Ha
MPOrHO3UPYEMbIA UHPAALMOHHBIA POCT LiEH.

B ocHOBY pacuyéTta LeHbl Ha paboTy Mo XpaHEeHUIO LOKYMEHTOB B3AT NPAMOIA
MeTOA pacyérta, ¢ yYBTOM (paKTUUECKMX 3aTpaT yupexaeHus B 2021 rogy n 06béma
NMEIOLLIMXCA Ha rOCY[apCTBEHHOM XPaHEHUWN B YUPEXAeHUN eAUHULL XpaHEHNA

CToMMOCTb BCMOMOraTe/ibHbIX MaTepuanoB (6ymaru, KapToHa, MN/EHKU K
T.4.), HE0OXOAMMbIX [N OCYLLEeCTB/IeHUA OTAeNbHbIX BWAOB paboT u ycnyr
paccunTbiBaeTCa LOMNONHUTENBHO U YKa3blBaeTCA B JOTOBOPE.

CpouyHoe BbINonHeHne paboT (ycnyr) paccumtbiBaetcs 100% OT CTOMMOCTM
LIEHbI MO NPENCKypaHTy.

3anpocbl  (PU3NYECKMX JIML, OTHOCALUMXCA K JIbFOTHbIM KaTeropusam,

NCMOMTHAKTCA.



1) NbroTHUKam Ha (efepasibHOM YpOBHE (HECOBepLUEHHONIETHUE Y3HUKU
KoHunarepeir, repon CCCP, PCHCP, P®, coumannctnyeckoro Tpyaa, BeTepaHbl
00eBbIX [EWCTBMIA Ha TeppuTOpuUM [APYrUX rocyaapcTts, XUTenn 6/10KafHOro
JleHuHrpaga, yyacTHUKW, uHBanuabl Benvkoit OTeyeCTBEHHOW BOWHbI, BAOBbI
YYaCTHMKOB U MHBaNngoB Benukoi OTeYeCTBEHHOW BOWHbLI , UHBanUAbl 1, 2, 3
rpynnbl, CeMbW, BOCNUTbIBaKOWME [AeTel-UHBAIMAO0B [0 18 feT, rpaxpjaHe
noABeprinecs  BO3LEWCTBMIO  pagvaumm  BCNeACTBME  KATacTpogbl  Ha
UepHobbinbckoin A3C, a Takke PpernpeccupoBaHHbIM) -  GecnsjaTHo, B
YCTaHOBJIEHHbIE CPOKMU;

2) NbFOTHUKAM Ha PernoHalbHOM YpPOBHe (BeTepaHbl TPYAa, TPY>KEHUKU
Tbina) - 50% OT CTOMMOCTM YCNYru, B YCTAHOB/IEHHbLIE CPOKMW.

Konun JOKYMEHTOB M3roTaB/MBalOTCA MO /IbFIOTHbIM pacueHkam - 50% oT
CTOMMOCTM (CNpaBKu, BbIMUCKK).

B cny4yae cpoyYHOro MCNosHEHMA 3anpoca /ibrota He CoXpaHaeTcs.

Hanor Ha [fob6aBfeHHYH0 CTOMMOCTb HE HAuuUCnAeTcd, TakK Kak
rocyfapCTBeHHble apXuBbl OT Hero 0ocBoboXAeHbl (CT.149 Hanoroeoro Kopekca
P®D).
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2.1.1.

HavmeHoBaHWe BUAOB paboT 1 ycnyr

2
O6ecneyeHne COXPaHHOCTU JOKYMEHTOB

O6cnepoBaHue (hM3NKO-XMMUYECKOT O,
TeXHUYecKoro (6Monornyeckoro) CoCToAHMA
apPXMBHbIX [JOKYMEHTOB
-apXVBHbIX  [AOKYMEHTOB  Ha
HocuTene.

PeMOHT JOKYMEHTOB, NepensieTHble pa60TbI.

MoALmMBKa apXMBHbIX LOKYMEHTOB
- 06bemom go 100nucToB
- o6bvemom ot 100 go 150 nucTos
- HecTaHAapTHbIX Mo opmarty

OyMaXKHOM

PeMOHT apXMBHbIX AOKYMEHTOB c
HapaliMBaHMeM KOPELUKOB M NOAroToBKa UX K

nepenneTHbIM  pabotam, B TOM  uucne
noakneika HecTaHAapPTHbIX NINCTOB
[OKYMEHTOB

Mepennet gen
- TONUMHOW KopewKa oT 6 4o 15 cm
- WM raseTbl, XXypHasbl (hopmarta 40 cm
- TOMLMHON KopeLlka A0 6 cm.

[e3nHpekumna n nNoaucTHas ounucTka fden ot
rpnbka, nieceHun

O6ecnblMBaHWe apXMBHbIX JOKYMEHTOB

XpaHeHue [OOKYMEHTOB MOCTOSAAHHOT O,
BPEMEHHOIO CPOKOB XPaHeHUs YupexzaeHui,
opraHusauuMin v nNpeanpuATUA  PasiNYHbIX
¢opMm co6CTBEHHOCTM (B TOM 4uUc/e Ha
BpeMeHHOe (4eno3nTapHoe) XpaHeHwue)

- 3alropg

KoHcynbTupoBaHne pabOTHWKOB apXMBHbIX K
[eNIoNpPOn3BOLCTBEHHHbIX CMYX6

- B roC. apxmse

-B opraHu3aunn (B npegenax Kemeposo)

-B opraHusauum (3a Yeptoli KemepoBo)

YnopsgoyeHne apXmMBHbIX JOKYMEHTOB
PaspaboTka HOPMaTUBHO-METOANYECKNX
[LOKYMEHTOB [/19 YUPEeXAeHNA
CocTaBfieHMe  UCTOPMYECKON
(hoHpo006pasoBartene 1 (HoHze:

cnpaBku 0

EanHuua
n3mMepeHusa

lep.xp.

len.xp
len.xp.
lepn.xp.

1nnct

1 aeno
-11-
-11-

lnnct

1 peno

lep.xp.

1 akagemMn4yeckui
yac

nnCcT

1

LleHa B pyo6.
M Kon.3a

eauHULY
N3MepeHUs
4

84,00

50.00
75.00
125.00

36,00

358.00
716.00
179.00

3,00

4,00

19,00

313.00

626.00
1880,00

2507,00



2.2.

2.3.

2.4.

2.5.

2.5.1

2.5.2

2.6.

2.7.

2.8.

2.9.

2.10.

2.11.

2.12.
2.13.

2.14.

2.15.

2.16.
2.17.

2.18.

CocTaBneHue nnaHa ynopsagoueHns aen

Pa3paboTka
(hoHaa
Cnctematusaumna  gen 1o
3KCMepTU3bl LEHHOCTN AOKYMEHTOB
- COBETCKOro 1 NOCTCOBETCKOro nepunofa
- IMYHOTO MPOUCXOXKAEHUSA

MpoBeaeHVe  3KCMEPTM3bl  HayyHOM W
MPaKTUYECKON LEeHHOCTN AOKYMEHTOB

CXeMbl cuctematusaunm  gen

npoBefeHNs

Y npasfeH4ecKon LOKYMeHTauum
-C NOJINCTHLIM NPOCMOTPOM
-6e3 MoNMCTHOro NpocmoTpa

[JLOKYMEHTOB M0 IMYHOMY COCTaBy
-C NOMIMCTHBIM MPOCMOTPOM
-6e3 No/IMCTHOro NpocmoTpa

dopmupoBaHue aen n3 pocchinu,
nepetopmmnpoBaHne gena:
-ynpaBneH4YecKoi

-AOKYMEHTOB MO JINYHOMY COCTaBYy

Cucrtemarmsaymsa nMcToB B Aene:
- B genax 20 Beka
-Mo /IMYHOMY COCTaBYy

CocTaB/ieHne 3aro/0BKOB fef
-yNpaBieHYeCcKON JOKYMeHTaL MM
-[0OKYMEHTOB MO /INYHOMY COCTaBy

CocTaBfieHne BHYTPEHHel Onucu AOKYMEHTOB
B Aiene:

-ynpaBfeHYeCcKol AOKYMeHTaLnm

-[OKYMEHTOB M0 /INYHOMY COCTaBy

Hywmepaunsi nMCTOB B [enax COBETCKOro u
MOCTCOBETCKOr0O NeproaoB

MepeHymMepaumns n11CTOB

lMpoBepkKa Hymepaunmn 1MCTOB

OdopmneHne 06M0XKKM — aena, TUTYNbHOIO
NNCTa, NUCTa 3aBepuTens
CuctemaTusaums  gen, He  MOAMEXaLinx

XpaHeHuto, Mo rpynnam

[MpocTaHOBKa apXMBHOIO LWKdpa Ha 06/10XKe
nena

CocTtasneHve onucu gen
CocrTas/fieHve npeancnoBns K onucu gen:

CocTaB/ieHMe yKa3aTeNs K onucu Aen

MnaH
ynopsagoyveHus

Cxema
cucTemarmsaumm

len.xp.
lepn.xp.

lep.xp
lep.xp

lep.xp

lep.xp
1 nncrt

1 nuct

1 3aronoBok

1 cTaTbs

1nmner

1 nunct
1nmct
len.xp.

len.xp.

len.xp

13aronoBoK

1 aMLWMHOMNUCHBLIN
et

13aronoBoK

10027,00

10027,00

125,00
83X00

84.00
32.00

58.00
13.00

3.00
3.00

3.00
3.00

125.00
39.00

42.00
42.00

1,00

1,00
1,00
56,00

5,00

6,00

125,00
1670,00

23.00



§ 2. 19. O(bopMJerHe OIIHCH ;[eJI B 11254,00
: ' i
1 2.20. COCTaBneHHe aKTa 7 : , 1 104,00
:‘§ -0 BBIACNCHHH K YHHYTOXCHHMIO JIOKYMEHTOB |
R i | <4
1 | M, HE MOUICHKAITHX XPAHSHHIO | T
R T w T il
| 2.21. KapTOHHpOBaHHe nes , - 1 lenxp ;
1222, HepeKapTOHI/IpOBaHI/IG nen o 1 Leaxp :
12.23. | HamdcaHue SPIBIKOB | 1 apmmx
1224, | Hakuewsauue spusikoB 7 § 1 spamix
13  OxasaHMe METOJUUYECKOH U npaxmqecxon
: IOMOIIH B OPTAHH3ANMH  JIOKYMEHTOB B |
; JISTIONPOU3BOACTRE U pa60Tm apXUBOB @ :
f OpraHu3alui B MOAIOTOBKC HOPMATHBHBIX H
METOIMICCKIK JIOKYMEHTOB, |
| PErIAMEHTUPYIOIIKX IeSTehHOCTh apXHBHBIX ;
1 | U ZeNOIpOU3BOJUTENBHBIX CITy K0! «
3.1 PaspaboTka {
-HOMEHKJIaTyPhI 1€, ‘ TIO3HIHA 379,00 ;
-TIOMIOYKEeHMsE 00 apXuBe; ; MTOJIOKCHNIE 2507,00
| | =MOJOkKEHNA 00 SKCIEPTHOH KOMI/ICCHH HOJIOXKEHHE 1 2507,00
| | -MECTPYKUMH IO AENOTPOH3BOACTBY: | meT 12507,00
132 | Cocrasienne nacropra apxusa Amacmopr 3760107 |
133 [TpoBepka NpaBUTLHOCTH COCTABICHHUS "
; -HOMEHKJIATYPHI JIET; : i} 1 mozpnus 25,00 :
1 -[I0JIOKEHUS 00 apXuBe; \ 1 monoxeHNe 12507,00 5
o -TI0JI0KEHHUC 00 IKCIICPTHOH KOMHCCHH 1 nonoxenne 1 2507,00
134 TIpoBepKa IMPaBUITBHOCTH COCTABIICHHA ' |
: -omHcel Jen yopasieHueckoi JOKyMeHTanuy; | 1 mo3uiud 19,00
-OIUCEH Jien 1o IUYHOMY cocTaBy; {1 mo3unusg 13,00
: ~TIPEIUCIIOBHI; 5 i 1 MammmeT 125,00
: ~TUTYJIbHBIN JNCT; o 1 mam.ymer 125,00
| | -MCTOpHYeCKas CHpaBKa i 1 mam.mer 12500
4 | Unopmanmonnoe o6ecnequHe
: | momp3oBaTenell  mo  MX O6paIHCHI/IﬂM
. ‘1 (ucronHeHue TEMATHYCCKIX "
|| FeHEANOTHYECKHX  3alpOCOB, TEMATHYCCKOE |
b | BBLIBJICHHE JOKYMEHTOB/ nudOpMalUn) i} -
[ _ BBIIBJICHHC
1 4.1, ;g Temamqecxoe BBIHBJICHI/IC IOKYMEHTOB E _ ‘ i 7
1411 ‘O160p JeT 10 ONHCAM (KaTaJIOFaM) Hpn 10 3aronoskoB
§ TEMATHYECKOM BBIABIEHUH JOKYMEHTOB
i - C MAIIMHOIMCHBIM TEKCTOM 15,00
- ¢ pYKODMCHBIM TekctoM (XIX- XX 110,00 |
i

BB)




4.1.2

413

4.1.4

4.1.5

4.1.6

4.2
421

BbifiBNeHve ¢ MNpPOCMOTPOM [OKYMEHTOB MO
Jenam*

- MAaLMHOMUCHBINA, PYKOMUCHBIN
pa3bopumBbIin TEKCT

- pasbopuuBsblii TEKCT C
naneorpaguyeckumm
0COBEHHOCTAMU

- TPYAHOUMTAEMbIN,yracatoLnii TeKCT
MpumeyaHme: * - Cpo4YHOe BbISIB/IEHWE [OKYMEHTOB -
100% oT cTommocTun
BblsiBfieHWe JOKYMEHTOB MO 3HUMK/IOMNEAUAM U
Ap.CripaBOYHMKaM

BbisiBNieHWEe [OKYMEHTOB MO MEPUOAUYECKUM
U3aaHnsaMm

- KypHanam

- rasetam

BbisiBneHne cBefeHuiA no AOKYMeHTaMm
COBETCKOro nepmoja
- MAaLUVHOMMUCHBINA, PYKOMUCHbIN
pa3bopumBbIin TEKCT
- pasbopumBblii TekcT c
naneorpagpuyecknumm
0C06EeHHOCTAMM
- TPYLHOUUTAEMBINA, yracatoowui
TeKCT

BblsiBfieHMe CBeAEeHWIA MO [JOKyMeHTaMm fo-
COBETCKOro nepuoga
- MaWWHOMMCHBLIN, PYKOMMUCHBI
pa3bopumBbIi TEKCT
- pas3bopumBblIli TEKCT c
naseorpagpuyeckumm
0COBEHHOCTAMU
- TPYAHOUUTaEMbINA, yracawouui
TekcT

VicnonHeHne 3anpocos

BobisiBneHne  cBefeHwin  (NpuM MCMOSHEHMUK
3anpocoB TemaTU4ecKoro um 6uorpagmyeckoro
Xapaktepa) MO  [JOKyMeHTaM  COBETCKOro
nepuoja

- MAaLVHOMUCHbINA, PYKOMUCHbIN
pa3bopumBbIin TEKCT

- pa3bopuuBblIii TEKCT c
naneorpaguyeckummu
0COBEHHOCTAMM

- TPYLHOUUTAEMBIN, yracatowmi

TEKCT

len.xp.

1 MaLLUWNHOMUCHBIN
nucT

1 MaLUMHOMUCHbIA
et

00BEKT NMouckKa

00BEKT MouckKa

3anpoc/o6beKT
noucka

167.00

228.00

313,00

36,00

125.00
13.00

1003.00

1755.00

2507.00

1504.00

2005.00

5013.00

940.00

1645.00

2350.00



421

4.2.2

4.2.3

4.2.4

4.2.5

4.3.

44.

BobisiBneHne  ceefeHuit  (NpU MCMOSIHEHUK
3arnpocoB TemMaTuyecKoro u buorpaguyeckoro
Xapaktepa) Mo [OKYMeHTaM [OCOBETCKOro
nepuoga
- MAaLUVHOMWUCHbIN, PYKOMUCHBI I
pa3bopumBbIf TEKCT
- pas3bopumBbIii TEKCT c
naneorpauyecknmmn
0COBEHHOCTAMU
- TPYLHOUYUTAEMBbIN, yracarwouiui
TekCT

BbisiBNeHne cBeAeHWiA no TeMaTUYeCKUM
(buorpaduyeckunm) 3anpocam c
ncnonob3oaHmem HCA 1 6a3 faHHbIX apxuBa

BbisiBneHne cBefjeHW MO TeHeanornyecknm
3anpocam Cc wucnonb3oBaHnem HCA un 6a3
[aHHbIX apxuea

BbisiBNeHne CBeAeHUA AN UMYLLECTBEHHbIX
3anpocoB (0  BMageHUK,  HacnegoBaHMM
NMYyLLLECTBA, 3eMeNbHbIX, (haMubHbIX
BIAflEHUAX: BbILENIEHNN 3eMe/bHbIX Y4YacTKOB
nog  MNpOM3BOACTBEHHOE,  XO3AWCTBEHHOE,
XUNUWHOe M [JayHoe  CTPOMTeNbCTBO;
npuBaTM3aLMM >XWUbA, a TakXke 3arnpocos
WHopkonnerun, HoTapuata, CBfi3aHHbIX C
PO3bICKOM HAC/MeAHWKOB W YCTaHOB/EHWEM
npas Ha HacnefoBaHue)

- ONS PU3NYECKUX NTnL,

- ONS OPUANYECKUX AL,

CocTaBnieHve 0TBeTa Ha 3anpoc (Ha OAHy Temy
no OAHOW NepcoHe):

-MH(OopMaLMOHHOe NUCbMO (B T.4. C OTBETOM
Ha 3anpoc C OTpuuaTeNbHbIM pPe3ysibTaToM
nouncka)

C KpaTK/M OTBETOM

C pekoMeHJauuen O BO3MOXHbIX MecTax
XpaHeHus JOKYMEHTOB Mo Teme 3anpoca
-apPXMBHOWA CrpaBKu

-apX1BHas BbINMCKa

-apXuBHas Konus

MpumeyaHne* 3a eauHULY U3MEPEHUS MPUHUMAEeM MaLUHOMUCHBII
TeKCTOBON oplinHan pasmepoMm 210 x 297 mm (dopmat A4) c
KOMIMYEeCTBOM MevallblX 3HAKOB Ha nucte Ao 1800; neyaTHbIMMW
3HaKaMn Ccullalls BCe 3HAKWM nNpenuHaHus, npobenbl, OGYKBbl ©

undpsl.

MoaroToBka

-[LOKYMEeHTa/IbHOW Ny6mkaumm
-apXMBHOTO CMpPaBOYHMKA
MpoBeseHNe 3KCKYPCUiA N0 apXuBY:

-0630pHOV
-TeMaTU4YecKomn

3anpoc/o6beKT
noucka

3anpoc/o6bekT
nomcka

3anpoc/o6beKT
nomcka

3anpoc/o6beKT
nouncka

3anpoc

3anpoc

1nnct

My6nukayms
CMPaBOYHUK

3KCKypcus

1463.00

1950.00

4875.00

1175,00

1504,00

2507.00
5014.00

158.00

313.00

836.00
387.00
313.00

7589.00
27574.00



4.6.

[Toxgroroska TEMaTHYECKOR 1Ho/I00pKH
apXUBHBIX /€N,  JIOKYMEHTOB H  HX
IIPEIOCTaBNIEHAE UL KHHOBHIACOPOTOCHEMKH
TEXHHYCCKHMH CPEIICTBAMH 3aKa3IMKa

HO,HI"OTOBKa M BbIJa4Ya H3 apXnBOXPaHHJIHIIA

Jen, JOKYMEHTOB IOJIb30BATEIII0 B UHTANBHBIL |
3a] panee uyeM d4epe3 2 pabouMx JHS €O IHS

oQopMIICHNUS 3aKa3a

TIpuMenanie**§3a eqMENIY HIMCPCHIN IIPHHAMACTCA OJUIA EAHEHIA

Xpaserst ¢ KonnyecTBoM aucTos ace 250. B ciyyae ecnu meno openme |
250 nucToB, CTOMMOCTD YBEIMUMBAETCY KPATHO., 10 SO0 [AHMCTOB X 2, AC -
750 mucroB x 3, go 1000 sanctos x 4, no 1250 nuctos x 5, no 1500

JIHCTOB X 6.

ACIOo ¢

25,00

4.7.

IlogroroBka M BhHIAAYa H3 apXuBOXPAHUIIHII

Iesl, JOKYMEHTOB IIOJIB30BATE/II0 B YHTANLHEIH
3aJl €HHOBPEMEHHO CBEPX YCTAHOBIIEHHOTO
obbemMa B 20 1en, HAOKYMEHTOB OOIHM

o6beMoM He Gosiee 1500 nucToB

IpuMeuanne *** 3a eanHNIy H3MEDCHHA NPHHAMACTCS OXHA CIHHHIE
%paHeuna ¢ kommyectBoM nuctoB a0 250, B cxywae ecnu neno camime
250 n¥CTOB, CTOMMOCTS YBENHUHBAETCH KpaTHO: o 500 axucTos x 2, no
750 muctor x 3, go 1000 nuctor x 4, Ao 1250 mueror x §, go 1500
JINCTCR X 6.

pagsal (o)

25,00

ITepeBon 1OKYMERTOB B 3IIEKTPOHHBIH (})opma'r

481

Kcepoxormus™®

-noxkymenTa 1931r. — XX, ®opmara A4
~CTPaHHUIB] IEYATHOTO H3manus XIXB. ~ 1940r.
bopmar A4

~CTpaHUIIBI HeuaTHOro u3ganus 1941r, — XXIB.

®opmar A4

*B gemix oOGCIGHEHHs COXPAHHOCTH AOKYyMeHTOE 20 1931 T w |

TIeYyaTHEIX H3faHil 1o XIX B. H3roTaBsnsaloTes TOIEKO WX IADPOREE |

KOLiKH.

28,00

|
©126,00

24,00

CxaHupoBaHHE
TEXHUUCCKUMA CPEACTBAMH apXHBa U 3allHCH
-Ha HOCHTEJb 3aKa3ulKa

(OTOHOKYMEHTOB

1 crpanuna (o6pa3)

121,00

483

CxanupoBaH#e [OKYMEHTOB Ha 6yMa>KH0M§

HOcHTeNe hopmara A4

|| -Ha HOCHTEJIb 3aKa3unKa

1 crpanuua (o6pa3)

125,00

CkanMpoBaHue JOKYMEHTOR Ha 6yMa>1<H0M§{

Hocurene hopmara A3
-HA HOCHTEIIb 3aKa3uuKa

1 crpanuna (o6pa3)

50,00

485

| orM(pPoBaHHBIX apXUBHBIX JOKYMEHTOB

[Ipenocrasienue umprBmx

KOTIHif °

4.8.5.1

C micra opurunana A4

| 4852 | Cmera opurmmana A3

1 crpamma (06pa3)

1 CTpaHI/IIIa (o6pa3)




4.9.

49.1

4.9.2

5.2.

5.3.

OpraHmsaumsa no  obecnevyeHUto  paboTbl
nonb3oBaTens no CaMOCTOSATENbHOMY
N3rOTOBNEHUIO LMUPPOBLIX KOMUA apXUBHbIX
Jen, neyaTHbIX W34aHUA Ha  ByMaKHOM
HocuTeNe B CheunanbHO  060pYAO0BaHHOM
apxXvMBOM AN 3TUX  Ueneid  MecTe, B
NPUCYTCTBMM paboTHMKA apxuBa, KOTOPbINA
obecneumBaeT MOAFOTOBKY feN, LOKYMEHTOB,
neyaTHbIX W34aHUA AN KONMPOBaHWA WU KX
COXpPaHHOCTb B Mpouecce  KONMpoBaHus,
KOHTPO/b 332  COGNOAeHMEM yCnoBui
KONMpoBaHus

apeHyemMbIMU  TEXHUYECKUMW  CpefcTBammu
apxuBa:

-fokymeHTa X1X B. - 1930r. opmat A4
-nokymeHTa 1931r. - XXI B. ®opma Ad
-CTpaHULbl neyaTtHoro msgaHnsa X1Xs. —1940
r. jpopmatr A4

-CTpaHuLbl neyaTHoro nsgaHma 1941r. -XXI B.
thopmat A4

Co6CTBEHHbIM  6E3KOHTAKTHbIM  MOOWIbHbIM
KOMUPYIOLWNM TeXHUYECKUM CpeacTBOM 6e3
LITaTMBA, CbEMHbIX 00BbEKTMBOB n
OCBETUTENbHOTO obopypoBaHus c
BbIK/TIOYEHHbIMW  (DYHKUUAMU  BCMbILLKN 1
nogaynm  3BYKOBbIX  CUrHanoB  (TeneqgoH,
(hoToannapar, NAaHWeTHbIA KOMMNbIOTEp):
-fokymeHTa XIX B. - 1930r. dhopmat A4
-nokymeHTa 1931r. - XXI B. ®opma A4
-CTpaHuLbl neyaTHoro msgaHma X1Xs. - 1940
r. popmat Ad

-CTpaHuLbl neyaTHoro nsgaHua 1941r. -XXI B.
dopmaT A4

Mpoune NnaTHbIE YCAyru
MpefocTaBneHne  nowageit apXUBHOIO

yupexaeHuns (Kpome apeHbl) BO BPEMEHHOe
No/Ib30BaHME CTOPOHHUM OpraHun3aLuam

MpenocTaBneHue KOHCTPYKLNOHHbIX
3/IEMEHTOB 34aHNA apXMBHOIO Y4YpexKaeHus
CTOPOHHVM OpraHusaumnam

XpaHeHne  MMyLlecTBa  CTOPOHHUX
opraHu3aumnin Ha J0roBOPHOI OCHOBE

JNCT

29.00

26.00

24,00
JTNCT

27.00

25.00

22.00
KB.M [0roBopHas
KB.M [,0roBopHas
Epa.yueta/rog [0roBopHas



5.4.

5.5

KunHoBnaeothoToCcbeMKa Ha  Tepputopun
apxuBa (TEXHMYECKMMM cpeAcTBaMu
3aKaszumka) 6e3 npefoCTaBNeHUS [AOKYMEHTOB
apxuBa Ans CbeMKu

MalnHonncHble paboTsl

YacC

et

[OroBopHas

[l0roOBOpHas



