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NMEPEYEHb

NNaTHbIX YCNYT, BbIMONHAEMbIX [T0CYapCTBEHHbIM Ka3eHHbIM
yupexaeHnem «lfocyaapcTBeHHbI apxuB Kysbacca»

1. ObecrneyeHne COXPaHHOCTN AOKYMEHTOB.

1.1.06cnefoBaHne  (M3NKO-XMMMUYECKOTO,  TEXHWYECKOr0  COCTOSAHUA
apPXUBHbIX LOKYMEHTOB Ha 6YMa)HOM HOCUTESNE U NeYaTHbIX U3LaHUN.
1.2.PeMOHT JOKYMEHTOB (neyaTHbIX U34aHunin), nepensieTHble paboTbl.

1.2.1. MNMoAwmnBKa apXnBHbIX OKYMEHTOB.

1.2.2.PeMOHT apXMBHbIX JOKYMEHTOB C HapallnBaHNEM KOPELLKOB.

1.2.3. TepenneT Aen N KHUr.

1.3.4e31HMeKUNA U NONCTHAA 0YUCTKA Aef1 OT rpubka, NniecHu.
1.3.1.06ecnblMBaHMe apXMBHBIX LOKYMEHTOB.

1.4. XpaHeHue JOKYMEHTOB MOCTOAHHOIO, BPEMEHHOIO0 CPOKOB XPaHEHUS.
1.5.KoHCYyIbTUpOBaHNe pPabOTHMKOB apXMBHbIX WU 4en0nponu3BOLCTBEHHbIX
CNyxo0.

2. YnopsgoyeHne apxmBHbIX [JOKYMEHTOB.

2.1.Pa3paboTka HOPMaTUBHO-METOANYECKNX [LOKYMEHTOB AN YUPEXAeHUMN.

2.1.1.CocTaBneHve NCTOPUYECKOI cnpaBku 0 hoHaobpa3oBaTenein n oHae.

2.2. CocTaBneHMe NnaHa ynopagodeHns gen.

2.3.Pa3paboTka cxeMbl cucTemaTu3auum gen oHa.

2.4.CuctemaTusaunsa gen [0 MpoBefeHMA  3KCNEPTU3bl  LEHHOCTU
NOKYMEHTOB.

2.5.NMpoBefeHNe  3KCNEPTU3bl HAy4YHOM W  NPaKTUYECKON LEHHOCTU
NOKYMEHTOB.

2.5.1.YnpaBneHYecKoin AOKyMeHTaLmu.

2.5.2.J10KyMEHTOB MO IMYHOMY COCTaBY.

2.6.DopmMupoBaHmne aen U3 poccoinu, nepeopmupoBaHue gen.

2.7.CnuctemaTtmsalns NUCToB B Aene.

2.8.CocTaBneHne 3aro/IoBKOB fern.

2.9.CocTaB/ieHMe BHYTPEHHe OnucK LOKYMEHTOB.

2.10. Hymepauns n1cToB B e1laX COBETCKOro M NOCTCOBETCKOIro Nepuoaos.

2.11 .lNepeHymepaLns NNCTOB.

2.12.T1poBepKa HymepaLlun NMCToB.

2.13.0opmsieHne 06N0XKKM fena, TUTYNIbHOr0 INCTA, NINCTa 3aBepuTerns.



2.14.CnctemaTmsalma fen, He noanexawnx XxpaHeHuto, no rpynnam.
2.15.MpocTaHOBKa apXUBHOTO LWINgpa Ha 0610XKKe fena.
2.16.CocTaBneHue onucu gen.

2.17.CocTaBneHue npeancnoBma K onucu aen.

2.18.CocTaBneHue yKasaTensa K onucu gen.

2.19.0popmsieHre onuck fen

2.20.CocTaBnieHMe aKTa 0 BblAeNeHUN K YHUUTOXKEHNIO OKYMEHTOB.
2.21.KapToHnpoBaHue fen.

2.22.IepeKapToHMpoBaHue aen.

2.23 .HanucaHue ApnbIKOoB.

2.24 HaknenBaHune ApnbIKOB.

3. OkaszaHWe MeToAMYeCKOl U NPaKTUYECKON NOMOLL.

3.1 .Pa3paboTka

-HOMEHKNaTypbl fen;

-NoNoXeHns 06 apxmee;

-M0N0XeHNs 06 IKCMEPTHOW KOMUCCUN;

-MHCTPYKLUNN NO AeN10Npon3BOACTBY.
3.2.CocTaBnieHne nacnopTta apxmsa.
3.3.06cnegoBaHMe COCTOAHWA apxuMBa W OpraHM3aumMmM [OKYMEHTOB B

LefIonpon3BOACTBeE.

3.4.lNpoBepka

-HOMEHKNaTypbl fen;

-NoNoXeHNa 06 apxuBe;

-MOMI0XKEHMSA 06 3KCNEPTHON KOMUCCUMN,
3.4.INpoBepka

- ONucenr Aen ynpasieHYeCcKon SOKYMeHTaLmm;

- onucer gen no IMYHOMY COCTaBy;

- NPeANCNOBWIA,

- TUTY/IbHOT O JINCTQ,;

- ICTOPUYECKOI CNpaBKM.

4. VHhopmaumnoHHoe obecneveHne NoNb30BaTeNen No nx obpatLleHmsM.

4.1.TemaTMyeCKOe BbifiBNEHNE LOKYMEHTOB.

4.2 ./IcnofiHeHKe 3anpocoB

4.3.MogrotoBka Ny6amnKauui

4.4.TpoBefileHNe 3KCKYPCUn N0 apXmBy.

4.5.MoaroToBKa TeMaTUYeCKOM NOABOPKN apXMBHBIX fen.

4.6. MNoproToBkKa v Bbljava U3 apxXmMBoxXpaHunuwia aen.

4,7. TloarotoBKka M Bblgaya M3 apxXMBOXpaHW/IMLLA [en  CBbile
YyCTaHOB/IEHHOI0 06beMa.



4.8. MNepeBog LOKYMEHTOB B 3/IEKTPOHHbIN hopmar.

4.8.1 .KcepokonupoBaHue.

4.8.2.CKaHupoBaHve (hOTOL0KYMEHTOB TEXHUYECKUMW CPeACcTBaMm apxunBa.

4.8.3.CKaHMpoBaH/e JOKYMEHTOB Ha ByMaxXHOM HocuTesne opmara A4.

4.8.4. CKaHMpOBaHWe JOKYMEHTOB Ha 6yMaxXHOM HocuTene hopmara A3.

4.8.5.MNMpegocTaBneHne  LMEPPOBLIX KOMWUA  OUUGPOBAHHBLIX  apPXMBHbIX
[LOKYMEHTOB.

4.8.5.1.C nucta opuruHana A4

4.8.5.2.C nucta opurnHana A3

4.9.0praHmsaums  no  obecneyeHMto  paboTbl  MOMb30BATENA MO
CamMOCTOATENNbHOMY U3rOTOB/IEHUIO LIM(POBLIX KOMWUIA apXMBHbIX Jen.

4.9.1. ApeHayeMbIMN TEXHUYECKUMU CPEACTBaMM apXuBa.

4.9.2.C06CTBEHHbIM 0ECKOHTaKTHbIM MOGU/IbHbLIM KOMUPYHLWLNM
TEXHUYECKUM CpPEACTBOM.

5. [Tlpoyne nnaTHble yCnyru



O6Lue NoNoXeHUs

Hactoswmne  Tapudbl  rOCYAApCTBEHHOrO0  Ka3eHHOro  yupexzaeHus
«locypapcTBeHHbI  apxuB  Kysbacca» paspaboTaHbl B COOTBETCTBUM C
MpaXkgaHCKUM  KoaekcoMm Poccuidickor  depepaumn, BHOMKETHbIM  KOJEKCOM
Poccuitickoi  defepaumun, HanorosbiM Kofekcom Poccuiickoin  ®efepauun,
(befepasibHbIMU 3aKkoHamn: oT 27 mona 2006 roga Ne 149-d3 «O6 mHhopmauuu,
NH(OPMAaLMOHHBIX TEXHOMOTMAX U 0 3alinTe MHGopMaunm», ot 22 okTa6ps 2004
Ne 125-®3 «O6 apxmBHOM fene B Poccuinicko depepaunm», ot 7 despans 1992
roga Ne 2300-1 «O 3awmTe npaB notpebutenei», lMMpaBunamm opraHusaLnm
XpaHeHWs, KOMMJIEKTOBaHWA, y4yeTa WU UCNOMb30BaHUA [LOKYMEHTOB APXMBHOIO
(oHpa Poccuiickor  Pepepauum M APYTUX  apXMBHbLIX  [LOKYMEHTOB B
rOCY[apCTBeHHbIX W MYHULUMNAaNbHbIX apxuBax, My3eax W 6ubnvoTtekax,
opraHusaumsax  PoccuidicKOoW — akafeMunm  Hayk»  (YTBepXAeHbl  MPUKa3om
depepancHoro apxusHoro areHtctea ot 02.03.2020 r. Ne 24), [Mopsgkom
NCMNONb30BaHNA aPXMBHbLIX LOKYMEHTOB B rOCYAapCTBEHHbLIX M MYHULMNAIbHbIX
apxmBax Poccuiickonn ®epepaumn  (YTBEPXKAEHbl NpuKazom deaepanbHOro
apXuBHOro areHTcTBa OT 1 ceHTabpsa 2017 r. Ne 143), pekoMeHAauusamm
defepanbHOro apxXMBHOIO areHTCTBa MO 0Ka3aHWIo MIaTHbIX YCIyr (hefepasibHbIMU
Ka3eHHbIMU YyupexaeHuamu, noaBefloMCTBEHHbIMM — PedepasibHOMY apXUBHOMY
areHtctey ot 18.01.2018 r., Ha OCHOBaHWM TMNpuKasa apxXMBHOI0 YyrnpaBieHuUs
KemepoBckoii obnactn oT 15.11.2018 r. Ne 42 «O6 yTtBepaeHumn [lopsaaka
onpegeneHns nnatbl U (UK) pasMepa nnaTbl 3a OKasaHue ycnyru (BbIMOSIHEHHbIE
paboTbl) NPW OCYLLECTB/IEHUN TOCYAAapPCTBEHHBLIMU Ka3eHHbIMU YUpPeXaeHUamu,
NMOABELOMCTBEHHbIMW  apXWMBHOMY  ynpasfieHuMto  KemepoBckoW  ob6nactu,
NPUHOCSLWEN A0X0AbI AEATENIbHOCTU», C YUYeTOM CneaytoLlmx pakTopos:

- yyeTa MNOJIHOTO0 KOMMJeKca TEXHONOTMYeCKUX MpOoLLeccoB M onepauui,
HEOOXO4MUMbIX N5 OCYLLECTBNEHNA eAnHNLbI PaboTbl UM OKa3biBAaEMORN YCNyru.

- UCMONb30BaHWA Hay4yHO-000CHOBAaHHLIX HOPM BPEMEHM Ha paboTbl U

yCnyru, BblNo/IHAeMble rocyupexaeHmnamu / Pocapxus, BHUNOAL, M. 2007 T;



- pa3mepa AHeBHOro 3apaboTKa paboTHUKA,;

- 4eNnecoobpasHOCTN 1N 3KOHOMUYECKOW 3PEKTUBHOCTHU;

- CNPOCOM MOTPebuTeniein Ha KOHKYPEeHTHbIE YCNyTH,

FocyfapCTBEHHOE Ka3eHHOe yupexzaeHue «[ OCy[apCTBEHHbIA  apXuB
Ky3sb6acca» obecrneumBaeT nosib3oBaresieid 6ecnnaTHom, LOCTYMHON U LOCTOBEPHON
MH(OpMaLMein 0 CBOEM MeCTOHaxXOXAeHWUW, NOYTOBOM U 3MIEKTPOHHOM afpecax,
KOHTaKTHbIX TenegoHax, pexume paboTbl (4acbl 06CNYXKMBaHUA, paboune u
BbIXOAHbIE [HM), O XPaHALWMXCS apXMBHbIX (HOHAAX, Yc/yrax, OKasblBaeMbIX Ha
6e3B03Me3/HOM OCHOBe, Tapuax Ha MaTHble YCNYrK C YKa3aHWeM LEeH, YC/I0BUIA
NpefoCcTaBNeHNs W MOpsAKe onnartbl, /Nbrotax OTAeNbHbIM  KaTeropusam
Mosib30BaTesiel, yCTaHOB/IEHHbIX 3aKOHOAATeNbCTBOM Poccniickon Peaepaumn,

B cooTBeTCTBUM C 3aKOHOZATeNIbCTBOM Poccuiickon degepauunn Tapudsbl
He PacnpoCTPaHAKTCA Ha Clefytolme ycyru, okKasbiBaemble Monb30BaTeNsiMm Ha

6e3B03Me3/JHO OCHOBE:

- noceweHne 4YntajibHOro 3asla, CaMOCTOATE/IbHOE M3YyYEHWE MO/1b30BaTENIEM
Aen n JOKYMEHTOB, CrnpaBOYHO-MOUCKOBbLIX CPEACTB K HUM, MeYaTHbIX VI3,CI,&HI/IVI B
COOTBETCTBUN C NYHKTOM 4.1.1 NopaaKa UCnosib30BaHNA apXUBHbIX JOKYMEHTOB B

roCyapCTBEHHbIX U MYHMLMNANbHbIX apxuBax Poccuiickoli ®eaepauuu;

- WCMOJIHEHME 3anpPOCOoB NO/b30BaTeNel, CBA3AHHbIX C COLMaIbHOMN 3aLMTON
rpaxnaH, npegycMarpuBatoLLeit UX NeHCMOHHOe 0becrneyeHne, a TakxKe MnoslyyeHune
NbrOT W KOMMNEHcauuii B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoi
depepaymm;

- NpefocTaBfeHNe apxXmBHOW WHGoOPMaUMM W/Mnn  KONWA  [LOKYMEHTOB
opraHam rocyfapCTBEHHOW BNacTM W MECTHOro CcamoyrnpaBfeHuss B Lensx
OCYLLIECTB/IEHMS UMW CBOUX MOJTHOMOUWIA;

BblAayy  apXMBHbIX [JOKYMEHTOB BO BpPeMEHHOe MOo/ib30BaHue
opraHusaumam - poHA006pa3oBaTeNsiM, CyaebHbIM, NPaBOOXPAHUTENbHLIM U UHBIM

YMNOAHOMOYEHHbIM OpraHaM.



B cooTtBeTcTBUM C NYHKTOM 3 cTaTby 161 Bo[KeTHOro Kogekca Poccuiickon
degepauunm B  ycCTaBe rocyaapCcTBeHHOro Ka3eHHOro  yupexzeHus
«locyfapcTBeHHbI apxmB Kysbacca» npefycMOTPEHO MpaBO OCYLLECTBAATb
MPUHOCALLYI0  [0X0f4 [esATeNbHOCTb. J[l0X0Abl, MNOMYYEHHble OT YKa3aHHOW
[eATeNIbHOCTW, MOCTYNalT B COOTBETCTBYHOLIMIA OIOMKET OHOIKETHON CUCTEMDI
Poccuitickoi  Pepepaunn. B COOTBETCTBUM € JaHHLIMU  MOMIOXEHNAMU
focyaapCTBEHHOE Ka3eHHOe yupexieHue «locygapcTBEHHbIN apxmB Kysbacca»
OKa3blBaeT MNaTHble YCAYyrn QU3MYeCKUM W HOPUAMYECKUM Nuuam (ganee -
nonb3osatenun). CpeacTea, NMonyyYeHHbIe OT OKa3aHUA NAaTHbIX YCAyr, NOCTYNarT B
6ropkeT KemepoBcKoi o6nacTu - Kysbacca.

Tapudbl NPpUMEHAOTCA NPU pacyeTax 3a PpaboTbl MU YCNYrKn, BK/KOYEHHbIE B
[MepeyeHb nNNaTHbIX YycAyr W npegycMaTtpuBalOT CTOMMOCTb  BbINOJIHEHUS
OT/e/IbHbIX Onepauunin n BUA0B paboT, COCTaBNAOLWMX NAaTHYHO ycnyry. CTOMMOCTb
MNaTHOW yCcnyrun onpegensetca B 3aBUCMMOCTM OT COCTaBa orepayui,
HEOOXOANMBIX ANS ee BbINONHEHNS.

B ocHoBy pacuéTa LeH Ha OKa3aHWe nnaTHbIX YCnyr B3AT pacyeTHo-
aHaNUTUYecKMin MeTof. PacyéT LUeHbl NIaTHbIX YCAYyr OCHOBbLIBAETCA Ha
nokasatensax AeATeslbHOCTU yupexaeHus 3a 2021 rof, CKOPPeKTUPOBAHHbLIX Ha
MPOrHO3UPYEMbIA UHPAALMOHHBIA POCT LiEH.

B ocHOBY pacuyéTta LeHbl Ha paboTy Mo XpaHEeHUIO LOKYMEHTOB B3AT NPAMOIA
MeTOA pacyérta, ¢ yYBTOM (paKTUUECKMX 3aTpaT yupexaeHus B 2021 rogy n 06béma
NMEIOLLIMXCA Ha rOCY[apCTBEHHOM XPaHeHUM B YUPEXXAeHUN eUHULL XpaHEHNA

CToMMOCTb BCMOMOraTe/ibHbIX MaTepuanoB (6ymaru, KapToHa, MN/EHKU K
T.4.), HEoOXOAUMbIX [ANA OCYLLECTB/IEHNA OTAe/bHbIX BUAOB paboT u ycnyr
paccunTbiBaeTCa LOMNONHUTENBHO U YKa3blBaeTCA B JOTOBOPE.

CpouyHoe BbINnonHeHne paboT (ycnyr) paccumtbiBaetcs 100% OT CTOMMOCTM
LIeHbI M0 NPENCKypaHTy.

3anpocbl  (PU3NYECKMX JIML, OTHOCALUMXCA K JIbFOTHbIM KaTeropusam,

NCMOMTHAKTCA.



1) NbroTHUKam Ha (efepasibHOM YpOBHE (HECOBepLUEHHONIETHUE Y3HUKU
KoHunarepeir, repon CCCP, PCHCP, P®, coumannctnyeckoro Tpyaa, BeTepaHbl
00eBbIX [EWCTBMIA Ha TeppuTOpuUM [APYrUX rocyaapcTts, XUTenn 6/10KafHOro
JleHuHrpaga, yyacTHUKW, uHBanuabl Benvkoit OTeyeCTBEHHOW BOWHbI, BAOBbI
YYaCTHMKOB U MHBaNngoB Benukoi OTeYeCTBEHHOW BOWHbLI , UHBanUAbl 1, 2, 3
rpynnbl, CeMbW, BOCNUTbIBaKOWME [AeTeln-UHBAIMAO0B [0 18 feT, rpaxpaaHe
noABeprinecs  BO3LEWCTBMIO  pagvaumm  BCNeACTBME  KATacTpogbl  Ha
UepHobbinbckoin A3C, a Takke PpernpeccupoBaHHbIM) -  GecnsjaTHo, B
YCTaHOBJIEHHbIE CPOKMU;

2) NbFOTHUKAM Ha PernoHalbHOM YpPOBHe (BeTepaHbl TPyAa, TPY>KEHUKU
Tbina) - 50% OT CTOMMOCTM YCNYru, B YCTAHOB/IEHHbLIE CPOKMW.

Konun JOKYMEHTOB M3roTaB/MBalOTCA MO /IbFIOTHbIM pacueHkam - 50% oT
CTOMMOCTM (CNpaBKu, BbIMUCKK).

B cny4yae CpoyYHOro MCNoNHEHMA 3anpoca brota He CoOXpaHAeTCS.

Hanor Ha [fo6aBfeHHYH0 CTOMMOCTb HE HAuuUCnfeTcd, TakK  Kak
rocyfapCTBeHHble apXuBbl OT Hero 0ocBoboXAeHbl (CT.149 Hanoroeoro Kopekca
P®D).
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HavmeHoBaHWe BUAOB paboT 1 ycnyr

2
O6ecneyeHne COXPaHHOCTU AOKYMEHTOB

O6cnepoBsaHue (hM3NKO-XMMUYECKOT O,
TeXHUYecKoro (6Monorn4yeckoro) CoCToAHMUSA
apPXMBHbIX [JOKYMEHTOB
-apPXVBHbIX  [AOKYMEHTOB  Ha
HocuTene.

OyMaXKHOM

PEeMOHT JOKYMEHTOB, NepeneTHble paboTbl.

MoALmMBKa apXMBHbIX JOKYMEHTOB
- 06bemom go 100nucToB
- 0o6bemom ot 100 go 150 nuctoB
- HecTaHAapTHbIX Mo opmarty

PeMOHT apXMBHbIX AOKYMEHTOB C
HapalyMBaHMeM KOPELUKOB M NOAroToBKa UX K

nepenneTHbIM  pabotam, B TOM  uucne
noakneika HecTaHAapPTHbIX NINCTOB
[AOKYMEHTOB

Mepennet gen
- TONUMHOW KopewKa oT 6 4o 15 cm
WK raseThbl, XypHasibl hopmata 40 cm
- TOMWMHON KopeLlka A0 6 cm.

[e3nHpekumna M nNoaucTHas ounucTka fden ot
rpnbka, nieceHun

O6ecnblMBaHWe apXMBHbIX JOKYMEHTOB

XpaHeHue [AOKYMEHTOB MOCTOSIHHOT O,
BPEMEHHOIO CPOKOB XPaHEHWUs YupexaeHui,

opraHusauuMin - v nNpeanpuATUA  PasNYHbIX
¢opMm co6CTBEHHOCTM (B TOM 4uUc/ie Ha
BpeMeHHOe (4eno3nTapHoe) XpaHeHwue)

- 3alropg

KoHcynbTupoBaHMe pabOTHWKOB apXMBHbIX K
[eNIoNpOon3BOLCTBEHHHbIX CMYX6

- B roC. apxmse

-B opraHusauum (B npegenax Kemeposo)

-B OpraHusauum (3a yeptoli KemepoBo)

YnopsgoyeHne apXuBHbIX OKYMEHTOB

Pa3paboTka HOPMaTUBHO-METOANYECKNX
[AOKYMEHTOB A/151 yUpPeXAeHN
CocTaBfeHMe  WUCTOPWUYECKOW  CnpaBKM O

(hoHpo006pasoBartene 1 (HoHAe:

EamHuua
n3mMepeHusa

1len.xp.

len.xp
1en.xp.
lepn.xp.

1nnct

1 aeno
-11-
-11-

lnnct

1 peno

lep.xp.

1 akagemMnyeckui
yac

nncTt

LleHa B pyo6.
M Kon.3a

eauHULY
N3MepeHUs
4

84,00

50.00
75.00
125.00

36,00

358.00
716.00
179.00

3,00

4,00

19,00

313.00

626.00
1880,00

2507,00



2.2.

2.3.

2.4.

2.5.

2.5.1

2.5.2

2.6.

2.7.

2.8.

2.9.

2.10.

2.11.

2.12.
2.13.

2.14.

2.15.

2.16.
2.17.

2.18.

CocTaBneHue nnaHa ynopsagoueHns aen

Pa3paboTka
(hoHaa
Cnctematusaumna  gen 1o
3KCMepTU3bl LEHHOCTN AOKYMEHTOB
- COBETCKOro 1 NOCTCOBETCKOro nepunofa
- IMYHOTO MPOUCXOXKAEHUSA

MpoBeaeHVe  3KCMEPTM3bl  HayyHOM W
MPaKTUYECKON LeHHOCTN AOKYMEHTOB

CXeMbl cuctematusaunm  gen

npoBefeHNs

YnpaBfieH4ecKon JOKYMeHTauum
-C NOJINCTHLIM NPOCMOTPOM
-6e3 MoNMCTHOro NpocmoTpa

[JLOKYMEHTOB M0 IMYHOMY COCTaBy
-C NOMIMCTHBIM MPOCMOTPOM
-6e3 No/IMCTHOro NpocmoTpa

dopmuposaHune aen n3 pocchinu,
nepetopmmnpoBaHne gena:
-ynpaBneH4YecKoi

-0OKYMEHTOB N0 NMYHOMY COCTaBYy

CucTtemartumsayms nMCToB B Aene:
- B genax 20 Beka
-Mo /IMYHOMY COCTaBYy

CocTaB/ieHne 3aro/0BKOB fef
-yNpaBieHYeCcKON JOKYMeHTaL MM
-[0OKYMEHTOB MO /INYHOMY COCTaBy

CocTaBfieHne BHYTPEHHel Onucu AOKYMEHTOB
B AieNe:

-ynpaBfeHYeCcKOol AOKYMeHTaLnm

-[OKYMEHTOB M0 /INYHOMY COCTaBy

Hywmepaunsi nMCTOB B [enax COBETCKOro u
MOCTCOBETCKOr0 NeproaoB

MepeHymepaumns N1CTOB

lMpoBepkKa Hymepaunn 1MCToOB

OdopmneHne 06M0XKKM — aena, TUTYNbHOIO
NNCTa, NUCTa 3aBepuTens
Cuctematusaums  fgen, He  MOANEXALLUX

XpaHeHuto, Mo rpynnam

[MpocTaHOBKa apXMBHOIO LWKdpa Ha 06/10XKKe
fena

CocTasneHve onucu gen
CocrTas/fieHve npeancnoBns K onucu gen:

CocTaB/ieHMe yKa3aTeNs K onucu Aen

MnaH
ynopsagoyveHus

Cxema
cucTemarmsaumm

len.xp.
lepn.xp.

lep.xp
len.xp

len.xp

lep.xp
1 nncrt

1 nuct

1 3aronoBok

1 cTaTbs

1nmner

1 nuct
1nmct
1lepn.xp.

len.xp.

len.xp

1 3aronoBok

1 aMLWMHOMNUCHBLIN
et

13aronoBoK

10027,00

10027,00

125,00
83.3'00

84.00
32.00

58.00
13.00

3.00
3.00

3.00
3.00

125.00
39.00

42.00
42.00

1,00

1,00
1,00
56,00

5,00

6,00

125,00
1670,00

23,00



1219

O(bopMJerHe OIIHCH ;[eJI -

1125400

i 2.20.

g

COCTaBneHHe aKTa 7 i ,
| -0 BLIAENCHHH K YHHYTOXCHHIO! JIOKyMEHTOB

|
Ziel, HE MOUICHKAIKX XPAHCHHIO

2.21.

| KapTOHHpOBaHHe nes

1 104,00

._._.., R e it oo

222, HepeKapTOHI/IPOBaHI/IG nen o 1 leaxp ;
2.23. | Hamucauue SIPIBIKOB '% | 1 apisix
12.24. | Hakuensanue spibikoB _ § 1 sApiTBIK
13 ' Oxasaude MeTOJU4eCKol u npaxmqecxon
s IOMOIIH B OPTAHH3AMMH  JIOKYMEHTOB B
; JIETIOIPON3BOACTBE  H pa60TLI apXUBOB @ :
f OpraHu3aiuii B IOIIOTOBKC HOPMATHBHBIX H
MCTOANYECKIX { IOKYMCHTOB, |
| PerIaMEHTHPYIOIKX JAESTETbHOCTD apXHBHBIX ;
|| U JeTONPOM3BOTHTENBHEIX CIY KO, «
3.1 PaspaboTka {
~-HOMEHKJIaTyPhI 1€, ‘ TIO3HIHA 379,00 ;
-TI0IOKEHNsE 00 apxuBe; ; MTOJIOKCHNIE 2507,00
f | =MOJIOkKEHNA 00 SKCIEPTHOH KOMPICCHH HOJIOXKEHHE 1 2507,00
|| -MHCTpYKIMH IT0 ACIOTPOH3BONICTBY | ymeT 12507,00
132 | Cocrasnenne nacnopra apxusa Amecmopr 3760107 |
133 [TpoBepka MpaBHITLHOCTH COCTABICHHUS :
; -HOMEHKJIATYPHI JIET; : i} 1 mozpnus 25,00 :
1 -[I0JIOKEHUS 06 apXuBe; \ 1 nonoxeHUE 12507,00 5
b -TI0JI0KEHHC 00 IKCIICPTHOH KOMHCCHH 1 monoxenne 1 2507,00
134 TIpoBepKa IPaBUITBHOCTH COCTABIICHHA '
; -OIIHCeH Jen yOpaBieHuecKoif JOKyMeHTar1y; 1 mo3umus 19,00
-OHHUCe ien 1o IUYHOMY cocraBy; {1 mo3unug 13,00
; ~TIPEeIUCIIOBHI; j i 1 MammmeT 125,00
: ~TUTYJIbHBIN JUCT; o 1 mam.ymer 125,00
|| -HCTOpHYeCKas CHpaBKa A i 1 mam.qmer 12500
4 | Undopmanmonroe o6ecnequHe
‘ | mombioBaTenelt  mo WX OGpAICHEAM |
. i (ucronHeHue TEMATHYCCKIX "
| FEHEAIOTHYECKHX  3allpOCOB, TEMATHYCCKOE
b | BBLIBJICHHE TOKYMEHTOB/ nudOpMalid) i B
(- - BRIABICHUC
1 4.1, ;g Temamqecxoe BBIHBJIGHI/IC IOKYMEHTOB E _ ‘ i 7
1411 ‘O160p JeT 1O ONHCAM (KaTaJIOFaM) Hpn 10 3arosioBkOB
§ TEMATHYECKOM BBIABIEHUH JOKYMEHTOB
i - C MAIIMHOIMCHBIM TEKCTOM 15,00
- ¢ pyKODMCHBIM TekctoM (XIX- XX 110,00 |
1

BB)




4.1.2

413

4.1.4

4.1.5

4.1.6

4.2
421

Jo —

BbifiBNeHve ¢ MNpPOCMOTPOM [OKYMEHTOB MO
Jenam*

- MawWHOMUCHBINA, PYKOMUCHbI
pa3bopumBbIin TEKCT

- pasbopumBbilii TEKCT C
naneorpaguyeckumm
0COBEHHOCTAMU

- TPYAHOUMTAEMbIN,yracatoLnii TeKCT
MpumeyaHve: * - CpoYHOE BbISIBEHNE [OKYMEHTOB —
100% ot cTonmocTun
BblsiBfieHWe JOKYMEHTOB MO 3HUMK/IOMNEAUAM U
Ap.CripaBOYHMKaM

BbisiBNieHWEe [OKYMEHTOB MO MEPUOAUYECKUM
U3aaHnsaMm

XypHasiam

raseram

BbisiBneHne cBefeHuiA no AOKYMeHTaMm
COBETCKOro nepmoja
- MaLVHOMUCHbINR, PYKOMUCHbI
pa3bopumBbIi TEKCT
pa3bopumBbIii TekcT c
naneorpagpuyecknumm
0C06EeHHOCTAMY
- TPyLHOUUTAEMbIN, yracatooLmi
TeKCT

BblsiBfieHMe CBeAEeHWIA MO [JOKyMeHTaMm fo-
COBETCKOro nepuoga
- MaWWHOMUCHBLIN, PYKOMMUCHBI
pa3bopumBbIi TEKCT
pa3bopunBbIli TeKCT c
naneorpagpuyeckumm
0COBEHHOCTAMU
TPYAHOUNTAEMBINA, yracarowmi
TekcT

}WcnonHeHne 3anpocoB

BobisiBneHne  cBefeHwin  (NpU MCMOSHEHMUK
3anpocoB TemaTU4ecKoro m 6uorpagmyeckoro
Xapaktepa) MO  [JOKyMeHTaM  COBETCKOro
nepuoja

- MAaLWHOMUCHBINA, PYKOMMCHbIN
pa3bopumBbIin TEKCT

- pa3bopumBblIii TEKCT c
naneorpaguyeckumm
0COBEHHOCTAMM
TPYLHOUNTAEMBIN, yracatoowmi

TEKCT

len.xp.

1 MaLUMHOMUCHbI
nneT

1 MallUHOMUCHbIA
et

00BEKT NMouckKa

00BEKT MouckKa

3anpoc/o6beKT
noucka

167.00

228.00

313,00

36,00

125.00
13.00

1003.00

1755.00

2507.00

1504.00

2005.00

5013.00

940.00

1645.00

2350.00



421

4.2.2

j4.2.3

4.2.4

425

4.3.

4.4.

BobisiBneHne  ceefeHuit  (NpU MCMOSIHEHUK
3arnpocoB TemMaTuyecKoro u buorpaguyeckoro
Xapaktepa) N0 [OKYMeHTaM [0COBETCKOro
nepuoga
- MAaLUVHOMWUCHbIN, PYKOMUCHBI I
pa3bopumBbIf TEKCT
pa3bopymBbIii TeKCT C
naneorpauyecknmm
0COBEHHOCTAMU
- TPYLHOUYUTAEMBbIN, yracarwouiui
TekCT

BblisiBNeHne cBeAeHWiA no TeMaTUYeCKUM
(buorpaduyeckum) 3anpocam c
ncnonb3oaHmem HCA 1 6a3 faHHbIX apxuBa

BbisiBneHne cBefeHW MO TeHeanornyecKnm
3anpocam Cc ucnonb3oBaHnem HCA un 6a3
[aHHbIX apxuea

BbisiBNeHVe CcBefeHWIA ANS  MMYLLECTBEHHbIX
3anpocoB (0  BnajeHUW,  HacneAoBaHUM
MMYLLLECTBA, 3eMefNbHbIX, (haMUnbHbIX
BNaf€HMAX: BbIAENEHUN 3eMeNbHbIX Y4acTKOB
nog  NPOM3BOACTBEHHOE,  XO3AMCTBEHHOE,

" KMAWWHOE M AayHOe  CTPOMTENbCTBO;

npuBaTM3aLMM >KUbs, a TakKXe 3anpocoB
WHIopkonnerun, HoTapuata, CBSi3aHHbIX C
PO3bICKOM HAacNefHUKOB W YCTaHOB/IEHWEM
npas Ha HacnefoBaHue)

;- ANA (PM3NYECKMX NnL

- NS OPUANYECKNX NNLY,

CocTaBnieHvie 0TBeTa Ha 3anpoc (Ha OAHy Temy
Mo OAHOW NepcoHe):

-MH(OpMaLMOHHOe NUCbMO (B T.4. C OTBETOM
Ha 3anpoc C OTpuuaTeNlbHbIM pPe3yibTaToM
nouncka)

C KpaTK/M OTBETOM

C peKkoMeHJauuen O BO3MOXHbIX MecTax
XpaHeHus JOKYMEHTOB Mo Teme 3anpoca
-apPXVBHOW CrpaBKK

-apXu1BHas BbINMcKa

-apXnBHasa KonuA

MpumeyaHne* 3a eAUHNLY U3MEPEHUS! NPUHUMAETCS MaLLMHOMUCHBINA
TEKCTOBOM opuruHan pasmepom 210 x 297 mm (chopmat Ad) c
KONMYECTBOM MeyvarHbIX 3HaKoB Ha nwvcte o 1800; neyaTHbIMU
3HaKaMy CUMTAlOTCA BCE 3HAKM MpenuHaHus, npobensl, GYKBbl U

ungpsl.

MoaroToBKa:

-[lOKYMEHTaIbHOW Ny6mKaymm
-aPXMBHOrO CrpaBoYHUKA
MpoBeaeHVe 3KCKypCcuiA N0 apxmBy:

-0630pHOV
-TeMaTUYecKomn

3anpoc/o6beKT
noucka

3anpoc/o6beKT
rnoucka

3anpoc/o6beKT
nomcka

3anpoc/o6beKT
noucka

3anpoc

3anpoc

1nnct

My6nukayms
CMPaBOYHUK

3KCKypcus

1463.00

1950.00

4875.00

1175,00

1504,00

2507.00
5014.00

158.00

313.00

836.00
387.00
313.00

7589.00
27574.00



4.5.

4.6.

4.7.

4.8
48.1.

4.8.2

48.3

4.8.4

4.8.5

485.1

4.8.5.2

—

MoproTtoBka TemaTu4ecKoi nof60pKM
apXMBHbIX  fen,  AOKYMEHTOB U UX
NpeAoCTaBNeHNe AN KUHOBUAEO(OTOCLEMKM
TEXHUYECKMMI CPeACTBAMM 3aKasunKa

MoAroToBKa U Bblgaya M3 apXMBOXPaHWUIMLLA
Aen, AOKYMEHTOB MOMb30BaTEN0 B YMTa/bHBbII
3a/ paHee 4yeM uepe3 2 pabouMx [AHS CO AHS

oopmeHns 3aKasa

MpumeyaHne**|3a efuHULY U3MEPEHUS NPUHUMAETCA OfHa eAnHULA
XPaHeHns € KoMM4YecTsom N1CTos Ao 250. B cnyyae ecnv feno ceblile
250 nMcToB, CTOMMOCTb YBeNMuMBaeTca KpaTHo: Ao 500 nncToB X 2, A0
750 nuctoB x 3, o 1000 nmctoB x 4, go 1250 nuctos x 5, go 1500
JICTOB X 6.

MoAroToBKa M Bblgaya W3 apXMBOXPaHWNLL
Aen, JOKYMEHTOB MO0/b30BaTEN0 B YMTasibHbIN
3an efVWHOBPEMEHHO CBEPX YCTaHOB/IEHHOIO
obbema B 20 pfen, [OKYMEHTOB O6LLMM

06beMoM He 6onee 1500 n1CToB

MprmeyaHne *** 3a efuHULY U3MEPEHUS NPUHUMAETCA OfHa efuHULA
XpaHeHUs ¢ KONMYecTBOM IMCTOB A0 250. B cnyyae ecnv feno CBbiLle
250 nnUcToB, CTOMMOCTb YBEIMUYMBAETCA KpaTHO: A0 500 MCTOB X 2, 10
750 nuctos x 3, o 1000 nuctos X 4, go 1250 nuctos X 5, go 1500
JINCTOB X 6.

MepeBoA AOKYMEHTOB B 3/1eKTPOHHbIN hopmaT

Kcepokonus

-0okymeHTa 1931r. - XX1B. ®opmaTa A4
-CTpaHuubl neyatHoro ngaHuns X1Xs. - 1940r.
(popmat A4

-CTpaHuLbl NeyaTHOro wusgaHusa 1941r. -
XX1B. ®opmaT A4

MpuMeYaHUe***** |310TaBIMBAIOr CA TO/IbKO MX LM(POBbIE KONUN.

CKaHupoBaHMe (hOTOAOKYMEHTOB
TEXHWYECKMMU CPeACTBaMUN apXmBa 1 3amnuch
-Ha HOCKTe/b 3aKasumKa

CKaHMpOoBaHMe [O0KYMEHTOB Ha OyMaXXHOM
HocuTene thopmarta A4
-Ha HOCUTe/b 3aKa3umka

CKaHMpoBaHWe [OKYMEHTOB Ha OyMaXHOM
HocuTene hopmarta A3
-Ha HOCUTe/b 3aKa3unka

MpefocTaBneHme LM POBbIX KOMui
OLM(POBAHHbIX apPXMBHbIX AOKYMEHTOB

C nucta opurnHana A4

C nucta opurnHana A3

neno
25,00
Zeno 25,00
nncT
28,00
26,00
24,00
1 cTpaHuua (o6pas)
21,00
1 cTpaHuua (06pas)
£25,00
1 cTpaHuua (0bpas)
50,00

1cTpaHunua (o6pas) 42,00

1 cTpaHuya (o6bpas) 84,00

1



4.9.

49.1

4.9.2

5.2.

5.3.

OpraHmsaumsa no  obecnevyeHUto  paboTbl
nonb3oBaTens no CaMOCTOSATENbHOMY
N3rOTOBNEHUIO LMUPPOBLIX KOMUA apXUBHbIX
Jen, neyaTHbIX W34aHUA Ha  ByMaKHOM
HocuTeNe B CheunanbHO  060pYAO0BaHHOM
apxXvMBOM AN 3TUX  Ueneid  MecTe, B
NPUCYTCTBMM paboTHMKA apxuBa, KOTOPbINA
obecneumBaeT MOATOTOBKY feN, LOKYMEHTOB,
neyaTHbIX W34aHUA AN KONMPOBaHWA WU KX
COXpPaHHOCTb B Mpouecce  KOMMpoBaHMS,
KOHTPO/b 332  COGNOAeHMEM yCnoBui
KONMpoBaHus

apeHyemMbIMU  TEXHUYECKUMW  CpefcTBammu
apxuBa:

-fokymeHTa XI1X B. - 1930r. popmat A4
-nokymeHTa 1931r. - XXI B. ®opma Ad
-CTpaHULbl neyaTtHoro msgaHnsa X1Xs. —1940
r. jpopmatr A4

-CTpaHuLbl neyatHoro ngaHuna 1941r. -XXI B.
thopmat A4

Co6CTBEHHbIM  6E3KOHTAKTHbIM  MOOWIbHbIM
KOMUPYIOLWNM TeXHUYECKUM CpeacTBOM 6e3
LITaTMBA, CbEMHbIX 00BbEKTMBOB n
OCBETUTENbHOTO obopypoBaHus c
BbIK/TIOYEHHbIMW  (DYHKUUAMU  BCMbILLKN 1
nogaynm  3BYKOBbIX  CUrHanoB  (TeneqgoH,
(hoToannapar, NaaHWeTHbIA KOMMbIOTEP):
-fokymeHTa XIX B. - 1930r. dhopmat A4
-0okymeHTa 1931r. - XXI B. ®opma Ad
-CTpaHuLbl neyaTHoro msgaHma X1Xs. - 1940
r. popmat Ad

-CTpaHuLbl neyaTHoro nsgaHua 1941r. -XXI B.
dopmaT A4

Mpoune NnaTHbIe YCAyru

MpepocTaBneHue nnowjagen apXu1BHOro
yupexaeHuns (Kpome apeHbl) BO BPEMEHHOe
No/b30BaHNE CTOPOHHUM OpraHmn3aLuam

MpenocTaBneHue KOHCTPYKLNOHHbIX
3/IEMEHTOB 34aHNA apXMBHOI0 Y4YpexKaeHus
CTOPOHHVM OpraHusaumnam

XpaHeHne  MMyLllecTBa  CTOPOHHUX
opraHu3aumnin Ha J0roBOPHOI OCHOBE

nnceT

nnCcT

KB.M

KB.M

Ep.yueta/rog

29.00
26.00

24,00

27.00
25.00

22.00

[l0r0BOpHas

[,0rOBOpPHas

[0rOBOpHas



5.4.

5.5

KunHoBnaeodoTocbemKa Ha  Tepputopun
apxvBa (TEXHMYECKMMM cpeAcTBaMu
3aKaszumka) 6e3 npefoCTaBNEHUS [AOKYMEHTOB
apxuBa N5 CbeMKM

MalnHonncHble paboTsl

YacC

et

[OroBopHas

[0rOBOpHas



